PAKISTAN REVENUE AUTOMATION (PVT.) LIMITED

Tender No. Admin(G-01)/2013
Dated 16/04/2013

Proposal Submission: 01/05/2013 before 1200 Hours
Ref. Admn/HIR-consultancy/2013 
                              

           

16th April, 2013


Subject:
TENDER NO. ADMIN(G-01)/2013 DATED 16/04/2013 FOR HIRING OF THE SERVICES OF ARCHITECT / DESIGNER
01.
Pakistan Revenue Automation (Pvt.) Ltd. (hereinafter called PRAL) invites sealed Proposals (Technical and Financial in separate envelopes) for purpose of hiring of services of qualified Architect/Design Consultant  for the establishment of its office at Software Technology Park, at Plot# 155, Service Road North, Sector I-9/3, Islamabad. Detail of the Services to be required is described in enclosed Schedule of Requirement “Annexure- A”.

02.
If you have any doubt as to the meaning of any portion of the technical specifications, you may seek clarification of the same from Muhammad Usman, Director, House # 14, Hill Road, F-6/3, Islamabad. Cell # 0321-5576257. 

03.
PRAL does not take any responsibility for collecting the proposals from any agency.  


04.
The Successful bidder may be in a position to commence services immediately after award of the contract.   

05.
BIDS PRICE


Rates must be quoted in Pakistani Currency. The quoted prices must be inclusive of all charges and taxes.

06.
PAYMENT


Payment shall be made (after deducting / withholding the taxes) under the law on mutually agreed terms and conditions. However the bidders are free to clearly mention their terms of payment as per their policy.

07.
SEALING AND MARKING OF PROPOSALS

Financial and Technical Proposals must be submitted in separate sealed envelopes marked as under:

Manager, Procurement (PRAL)

House # 2-A, Embassy Road, G-6/4, Islamabad.

The Envelopes shall also bear the word ““Confidential” and following identifications:-

FINANCIAL PROPOSAL # ADMIN(G-01)/2013
For Consultancy Services 

TECHNICAL PROPOSAL # Admin(G-01)/2013
For Consultancy Services 
08.
DEADLINE FOR SUBMISSION OF PRIOPOSALS:


All Proposals must be delivered in the Office of Mr. Muhammad Usman, Director, House No. 14, Hill Road, F-6/3, Islamabad on or before the prescribed deadline of 1200 hours on 01/05/2013.
09.
Initially, only the envelope marked as “TECHNICAL PROPOSAL” shall be opened. PRAL will evaluate the TECHNICAL PROPOSALS. After evaluation and approval of the TECHNICAL PROPOSALS, PRAL will publicly open the FINANCIAL PROPOSALS of the technically accepted bids only. The date and time for opening of the FINANCIAL PROPOSALS will be communicated to the technically compliant bidder. The FINANCIAL PROPOSALS of bids found technically non-responsive shall be returned un-opened to the respective bidder (s). Contract will be awarded only the lowest technically compliant bidder.  
10.
Successful Bidder represents and warrants that they can provide clear and efficient services and in this respect has the necessary labour, skill, expertise and technical know how.

11.
The Bidder (s) represents and warrants that the services to be provided by them are fully guaranteed. Bidder will takes full responsibility to provide the service as per PRAL’s satisfaction.

12.
EARNEST MONEY:

The Bidder shall furnish as part of his bid, a Call Deposit/Pay Order equivalent to 2% of the total bid value as Earnest Money crossed in favour of “Pakistan Revenue Automation (Pvt.) Ltd.”. Any bid not accompanied by Earnest Money shall be rejected without any right of appeal. In case of cancellation of the contract as default of the contractor the earnest money shall be forfeited in favour of PRAL. 

13.
All Proposals should include:

13.1.
Company’s profile, list of such projects handled, list of clients with telephone number and address.   

13.2.
Copies of Income Tax and Sales Tax registration certificates.

13.3.
Affidavit (on legal paper) to the effect that the firm has never been black- listed by any agency of government/semi government/autonomous or business concern

13.4.
Earnest Money as above. 
14.
PRAL reserves the right to accept or reject any Proposal and to annul the bidding process and reject all Proposals at any time prior to award of Contract (s) for which reasons on request shall be communicated to the concerned bidder.

15.
Income Tax / Withholding Tax will be deducted in accordance with the law. Kindly note that the Sales Tax (if applicable) shall also be deducted in accordance with the law.
16.
Bidding Form Annexure “B” must also be duly filled in, stamped and signed by authorized representative of the bidder.

(SOHAIL AKHTAR)

Manager (Procurement)

House # 2-A, Embassy Road, G-6/4, Islamabad. 

ANNEXURE-A

SCHEDULE OF REQUIREMENT

TENDER # ADMN(G-01)/2013
SERVICES OF ARCHITECT / DESIGNER REQUIRED

1. PRAL intends to hire services of qualified Architect/Design Consultant at Islamabad for its offices to be established on an office space on two floors, measuring about 15,500 Sq. Ft on each floor, (with separate quote for each floor). Scope of work may include planning and designing of an IT office environment, preparation of tender paper for carrying out the partitioning, with subsequent supervision during partitioning/construction at Software Technology Park, at Plot# 155, Service Road North, Sector I-9/3, Islamabad.
Eligibility Criteria

2. Consulting firms having following qualification may apply:

· At least 5 years of experience of planning and designing of the offices of similar nature.

· Have designed at least 3 projects of similar nature, scope and size

· Sufficient experience of establishing Call Centers, Data Centers, Executive Office Blocks, Software Development Areas, Conference Rooms, etc.

Required Documentation

3. Sales Tax Registered firms, meeting the above criteria are required to submit the following; 

a. Full Name of the firm along with address of its Head Office and branch offices (if any)

b. Tax Registration Numbers (NTN & STRN)

c. Complete profile of the firm, including list of technical employees (with their qualification, experience and designations), associated/affiliated companies and references.

d. List of projects of similar nature and size along with the cost, duration of each completed project

e. Proof of valid registration with PCATP/CDA

Scope of Work

4. The consultant has to provide the following;

· Scale-wise layout plan

· Overall theme of the office

· Interior design of each office (entrance, windows, furniture, lighting, HVAC points, switchboards, network & electric cabling, etc)

· Sound-proofing treatment options

· Emergency Exit points and requirement

· Construction Material along with specification and BOQ

· Preparation of tender document for execution of the project

· Any other document deemed necessary for execution of the project

5.
PRAL reserves the right to accept or reject any or all proposals for which reasons on request shall be communicated to the concerned bidder. The short listed firms may be asked to give a presentation about their plan. Necessary documents of existing building along with spatial requirements will be provided by PRAL. The firm has to submit separate quote for each floor. In each quote two separate quotations will be required, one for designing only and other for designing and supervision during construction of the project.

ANNEXURE-“B”

BIDDING FORM









   Tender No.ADMIN(G-01)/2013
Dated 16/04/2013

Pakistan Revenue Automation (Pvt.) Limited, Islamabad.

Gentlemen,

01.
Having examined the conditions to Tender and Specifications of Tender No. ADMIN(G-01)/2013 dated April 16, 2013 the receipt of which is hereby acknowledged we, the undersigned, offer to provide the services in conformity with requirement mentioned in Annexure “A” and conditions of Tender for the sum of Rs._________________________ (Rupees ____________________________________________) or such other sums as may be ascertained in accordance with the said Conditions.

2.
If our Bid is accepted we shall provide the service mentioned in the tender documents within ______ days from the date of receipt of your firm contract.

3.
We agree to abide by the terms and conditions of the Tender for the period of _______ from the date fixed for receiving the same and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

4.
Until a formal contract (s) is awarded, this Bid, together with your written acceptance thereof, shall constitute a binding contract between us.

5.
We understand that you are not bound to accept the lowest or any proposal you may receive or to inform us of the rejection of our bid or to give any reasons therefor.

Dated this ______________________ day of ______________________________ 2013_______________.

Signature _______________________ in the capacity of ______________________________ duly authorized to sign Tender for and on behalf of 

(NAME OF FIRM IN BLOCK CAPITALS)

Complete address:________________________________________________________________________

Fax No.____________________________ Telephone No.______________________________________

( SIGNATURE )

Witness:-

1. _______________________

2. ______________________
