SHORT TENDER NOTICE NO.P-02/2011

(PURCHASE OF OFFICE STATIONERY AND CONSUMABLES)
Sealed bids are invited from the firms having registration with the Sales Tax and Income Tax departments for supply (at Islamabad) of office / computer stationery and consumables. Detail Tender Documents containing terms and conditions and detail of items to be purchased may be obtained from the office of undersigned (during office hours) or may download from www.ppra.org.pk or www.pral.com.pk from 23/02/2011 to 12/03/2011. Last date for submission of the proposals is 12/03/2011 on or before 1200 hours. Proposals shall be opened on the same day at 1230 hours.

Director (OMSD)

Pakistan Revenue Automation (Pvt) Ltd.

House # 14, Hil Road, Sector F-6/3, Islamabad.
TENDER DOCUMENT

PAKISTAN REVENUE AUTOMATION (PVT.) LIMITED

Ref. Proc-Stationery/PRAL/2011       

    

       
         
  


 February 23, 2011
Subject:
TENDER NO. P-02/2011 DATED 23/02/2011 FOR THE PURCHAE OF OFFICE / COMPUTER STATIONERY AND CONSUMABLES AS PER DETAIL GIVEN IN THE SCHEDULE OF REQUIREMENT (LOT- 1 TO LOT- 2)

1.
Pakistan Revenue Automation (Pvt.) Ltd. (hereinafter called PRAL/Purchaser) invites sealed bids for supply of office / computer stationery and consumables as per detail described in Schedule of Requirement “LOT-1” to “LOT-2”.

2.
Income Tax / Withholding Tax will be deducted in accordance with the law. Kindly note that the Sales Tax shall also be deducted in accordance with the law.  
3.
PRAL reserves the right to increase or decrease the quantity of the items mentioned in Schedule of Requirement “LOT-1” to “LOT-2”or may cancel tender without assigning any reason therefore.
4.
DELIVERY SCHEDULE 


The delivery of the material must be completed immediately after receipt of the purchase order (s) to be issued against this Tender Inquiry. Delivery Period must be mentioned clearly.
5.
PENALTY:

For failure to comply with the delivery schedule of Purchase Order (s), penalty will be imposed on defaulting Supplier as under:

5.1
1% of the cost of entire purchase order or of such item as remains un-supplied/un-completed for every day up to maximum of 5% for 10 days exceeding the delivery period.

5.2
If the item is not supplied even after payment of penalty for 10 consecutive days PRAL reserves the right to cancel the purchase order and to purchase required equipment from elsewhere at risk and cost of the defaulting Supplier.

6.
Quoted prices must be inclusive of all taxes (Income Tax and Sales Tax), indicating unit price and total bid price.

7.
Price must be quoted including all charges like handling, loading, transportation, unloading of the material at House # 15, Street # 19, Sector F-6/2, Islamabad.
8.
Quoted price shall be valid for six (6) months from the opening date of the bids. However, any subsequent change in taxes and duties as notified by Federal Board of Revenue will be given due consideration.

9.
EARNEST MONEY:

The Bidder shall furnish as part of his bid, Call Deposit/Pay Order equivalent to 2% of the total bid value separately for each LOT as Earnest Money crossed in favour of “Pakistan Revenue Automation (Pvt.) Ltd.”. Any bid not accompanied by Earnest Money shall be rejected without any right of appeal. In case of cancellation of Purchase Order as default of the Supplier the earnest money shall be forfeited in favour of PRAL.  

10.
PAYMENT:

100% payment of the total value of the bill/purchase order(s) will be released after successful completion of delivery (of the material) in accordance with the Purchase Order (s).
11.
SEALING AND MARKING OF BIDS.

11.1
The bids shall be submitted in sealed envelope marked as under:

DIRECTOR (OMSD)

PAKISTAN REVENUE AUTOMATION (PVT.) LTD.
HOUSE # 14, HIL ROAD, F-6/3, ISLAMABAD.

11.2
The envelopes shall also bear the word “CONFIDENTIAL” and following identifications:-

BID NO. P-02/2011
FOR THE PURCHASE OF OFFICE / COMPUTER STATIONERY AND CONSUMABLES
12.
DEADLINE FOR SUBMISSION OF BIDS:


All bids must be delivered in the Office of undersigned on or before the prescribed deadline of 1200 hours on 12/03/2011.

13.
OPENING OF BIDS:


The Purchaser will open the bids in the presence of bidder representatives who choose to attend at 1230 hours on 12/03/2011 at the below mentioned address. 
14.
If desires by PRAL the lowest bidder will have to provide samples of all types of material with proper label sticker, type and brand of material for approval of PRAL. PRAL shall retain samples till to the final inspection.
15.
All bids should include:
15.1
Company’s profile, list of clients with their telephone number and address;  

15.2
Copies of Income Tax and Sales Tax registration certificates;

15.3
A call deposit being, 2% of the total bid value, as Earnest Money crossed in favour of “Pakistan Revenue Automation (Pvt.) Ltd.
16.
Bidding Form (separate for each LOT) must also be duly filled in, stamped and signed by authorized representative of the bidder. 

17.
PRAL reserves the right to accept or reject any bid and to annul the bidding process and reject all bids at any time prior to award of Contract (s) without thereby incurring any liability to the affected Bidder or Bidders or any obligation to inform the affected Bidder or of the grounds for PRAL’s action.   
(SYED WAQAR GELLLANI)

Director (OMSD)
House # 14 Road, Hil Road, F-6/3, Islamabad.

SCHEDULE OF REQUIREMENT
TENDER  NO.P-02/2011

LOT-1
	S#
	ITEM DESCRIPTION
	QTY
	Unit Price 

with GST
	Total Cost 

with GST

	1
	Ball Point (Piano Crystal)
	200 Pkts
	
	

	2
	Paper Ream A-4 (Imported-80 gms, 500 sheets) AA brand or equivalent, 
	300 Reams
	
	

	3
	Paper Ream Legal (Imported-80 gms, 500 sheets) AA brand or equivalent
	50 Reams
	
	

	4
	Duster Yellow Large (Superior Quality)
	200 Nos.
	
	

	5
	Box File Imported (Executive or equivalent) 
	100 Nos.
	
	

	6
	Blanco Set Pelikan or equivalent
	40 Sets
	
	

	7
	Calculator Casio DJ-120
	10 Nos.
	
	

	8
	Punch Double Whole Medium (Sanho 30-DH / KW-Trio or equivalent
	20 Nos.
	
	

	9
	Drawing Pins  
	25 Pkts
	
	

	10
	Postit Pad Small Pronoti or equivalent (box of 12)
	10 boxes 
	
	

	11
	Postit Pad Medium Pronoti or equivalent (box of 12) 
	10boxes 
	
	

	12
	Postit Pad Large Pronoti or equivalent (box of 12)
	10 boxes 
	
	

	13
	Packing Tape 3 Nichiban / Packing Master or equivalent 
	50 Nos.
	
	

	14
	Pc Shine Insta or equivalent
	20 Nos.
	
	

	15
	Dairy Register 12 No. (Tayabah)
	20 Nos.
	
	

	16
	Stock Register 12 No. (Tayabah)
	3 Nos.
	
	

	17
	Rubber Band
	50 Pkts
	
	

	18
	Separator Set A-4 (10 Cards) Comet / Oroin or equivalent
	200 Sets
	
	

	19
	Stapler Opener (SDI / KW-Trio)  (Box of 12)
	10 Boxes
	
	

	20
	Sharpener Steel Superior Quality (Box of 24)
	2 Boxes
	
	

	21
	Scotch Tape 1/72  Deer
	300 Nos.
	
	

	22
	Scotch Tape large  Deer
	50 Nos.
	
	

	23
	Stapler Machine 24 / 6 (Max)
	50 Nos.
	
	

	24
	Stapler Machine Small (Max)
	50 Nos.
	
	

	25
	Stapler Pin 24 / 6 Rapid or equivalent ) (Box of 20 Pkts)
	20 Boxes 
	
	

	26
	Stapler Pin Small Dollar or equivalent (Box of 20 pkts)
	20 Boxes 
	
	

	27
	Scale Steel 
	40 Nos.
	
	

	28
	Writeable CD’s (Sony / Maxell) Box of 10 CDs
	200 Boxes
	
	

	29
	DVD’s Writeable (Sony / Maxell)
	500 Nos
	
	

	30
	DVD’s Re – Writeable (Sony / Maxell)
	500 Nos
	
	

	31
	Eraser Pelikan (Box of 30)
	5 Boxes
	
	

	32
	Fax Roll Panasonic 30 Meter
	100 Rolls
	
	

	33
	Scissor small Superior Quality
	25 Nos.
	
	

	34
	File Tags
	10 Pkts
	
	

	35
	Writing Pad A-4 (Lucky or equivalent) 
	150 Nos.
	
	

	36
	Writing Pad Small (Lucky or equivalent)
	150 Nos.
	
	

	37
	Writing Pad Large(Lucky or equivalent)
	100 Nos.
	
	

	38
	Tissue Paper Box Rose Petal (Large Size)
	100 Boxes
	
	

	39
	Tissue Roll (Rose Petal)
	200 Rolls
	
	

	40
	File Cover Plastic A-4 Transparent (Cosmo / Nokia) 
	350 Nos.
	
	

	41
	File Cover Plastic  Legal Transparent (Cosmo / Nokia)
	100 Nos.
	
	

	42
	Glint spray 
	20 Nos.
	
	

	43
	Gum Stick 21g UHU (France) / Amon / Yamato or equivalent 
	150 Nos.
	
	

	44
	High Lighter (Pelikan or equivalent) 
	200 Nos.
	
	

	45
	Led pencil (Goldfish Autocrat)
	100 Pkts
	
	

	46
	Log book 6 No. (Tayabah)
	20 Nos.
	
	

	47
	Board Marker Dollar (Box of 12)
	10 Boxes
	
	

	48
	Paper Cutter Daily-2061 / SDI or equivalent
	30 Nos.
	
	

	49
	Masking Tape 1” (Abro, USA or equivalent)
	30 Nos.
	
	

	50
	Masking Tape 3” (Abro, USA or equivalent)
	30 Nos. 
	
	


LOT-2

	S#
	ITEM DESCRIPTION
	QTY
	Unit Price 

with GST
	Total Cost with GST

	1
	Toner Hp Laser Jet 1100 (Original)
	3 Nos.
	
	

	2
	Toner Hp Laser Jet 1200 (Original)
	6 Nos.
	
	

	3
	Toner Hp Laser Jet 1005(Original)
	15 Nos.
	
	

	4
	Toner Hp Laser Jet 1102 (Original)
	15 Nos.
	
	

	5
	Toner Hp Laser Jet 1020 (Original)
	6 Nos.
	
	

	6
	Toner Hp Laser Jet 2015 (Original)
	4 Nos.
	
	

	7
	Toner Hp Laser Jet 1300 (Original)
	4 Nos.
	
	

	8
	Toner Hp Laser Jet 3005 (Original)
	3 Nos.
	
	

	9
	Toner Hp Laser Jet 3015 (Original)
	3 Nos.
	
	

	10
	Toner Hp Laser Jet 1320 (Original)
	3 Nos.
	
	

	11
	Toner Hp Laser Jet 2035 (Original)
	2 Nos.
	
	

	12
	Toner Hp Laser Jet 4250 (Original)
	5 Nos.
	
	

	13
	Toner Samsung  Laser Jet 2580n (Original)
	3 Nos.
	
	

	14
	Toner for Brother Fax Machine 2820 (Original)
	4 Nos.
	
	

	15
	Toner for Photocopier Konica- Monolta Bizhub 420 (Original) 
	4 Nos.
	
	


Kindly note that the bids must be submitted in the format as shown in the above Schedule of Requirement LOT-1 to LOT-2 

BIDDING FORM
Dated 23/02/2011    




                                 

 Tender No.P-02/2011
Pakistan Revenue Automation (Pvt.) Limited, Islamabad.

Gentlemen,

1.
Having examined the conditions to Tender and Specifications of Tender No.P-02/2011 dated February 23, 2011 the receipt of which is hereby acknowledged we, the undersigned, offer to  supply and deliver in conformity with specifications mentioned in Schedule of Requirement LOT-1 to LOT-2 and conditions of Tender for the sum of Rs._________________________ (Rupees ______________________________ ) or such other sums as may be ascertained in accordance with the said Conditions.

2.
If our Bid is accepted we shall deliver / commenced the equipment / services mentioned in the tender documents within ______ days from the date of receipt of your firm Purchase Order / Work Order.

3.
We agree to abide by the terms and conditions of the Tender for the period of _______ from the date fixed for receiving the same and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

4.
Until a formal Purchase order(s) is placed, this Bid, together with your written acceptance thereof, shall constitute a binding contract between us.

5.
We understand that you are not bound to accept the lowest or any proposal you may receive or to inform us of the rejection of our bid or to give any reasons therefore.

Dated this ______________________ day of ______________________________ 2011_______________.

Signature _______________________ in the capacity of ______________________________ duly authorized to sign Tender for and on behalf of 

_____________________________________________________________________________________

(NAME OF FIRM IN BLOCK CAPITALS)

Complete address:________________________________________________________________________

Fax No.____________________________ Telephone No.______________________________________

______________________

( SIGNATURE )

Witness:-

1.
_______________________

2.
_______________________
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