TENDER DOCUMENT

PAKISTAN REVENUE AUTOMATION (PVT.) LIMITED

Ref. Admin/Printing/2010    



     

              

          December 10, 2010
Subject:
TENDER NO. ADMIN(G-16)/2010 DATED 10/12/2010 FOR THE PURCHASE OF PRINTED MATERIAL
1.
Pakistan Revenue Automation (Pvt.) Ltd. (hereinafter called PRAL/Purchaser) invites sealed bids for printing of the following material:

	S. #
	Material Description
	Qty.

	1
	ENVELOPES SMALL (LETTER SIZE) WITH PRAL LOGO
(to be prepared with Imported 80 grams paper)
	30,000

	2
	ENVELOPES A-4 SIZE WITH PRAL LOGO

(to be prepared with Imported 80 grams paper)
	15,000

	3
	ENVELOPES LARGE / LEGAL SIZE WITH PRAL LOGO

(to be prepared with Imported 80 grams paper)
	15,000

	4
	COMPANY LETTER HEADS
(to be prepared with imported 90 grams paper)
	10,000

	5
	FILE COVER WITH PRAL LOGO 

(as per sample available) 
	5,000


2.
Samples of the above material are available with Mr. Ahmed Noman, Store Officer at House # 15, Street 19, F-6/2, Islamabad. Prior to the submission of rates the bidder must check the samples.  
3.
PRAL reserves the right to increase or decrease the quantity or may cancel the tender inquiry without assigning any reason therefor.

4.
The delivery of the above material is required immediately. So the lowest technical compliant bidder (s) may be in a position to deliver the printed stationery immediately after award of the contract.
5.
Quoted prices must be inclusive of all taxes. Price must also be quoted including all charges like handling, loading, and transportation and delivery of the stationery at House # 15, Street # 19, F-6/2, Islamabad.
6.
Income Tax / Withholding Tax will be deducted in accordance with the law. Kindly note that the Sales Tax shall also be deducted in accordance with the law.
7.
Quoted price shall be valid for six (6) month from the opening date of the bids. However, any subsequent change in taxes and duties as notified by Central Board of Revenue will be given due consideration.
8.
PAYMENT:

100% payment of the total value of the bill/purchase order will be released after successful completion of delivery against the Purchase Order to be issued against this Tender Inquiry.

9.
SEALING AND MARKING OF BIDS.

The bids shall be submitted in sealed envelope marked as under:

MANAGER (ADMINISTRATION)

BID NO.ADMIN(G-16)/2010
FOR THE PURCHASE OF PRINTED STATIONERY
10.
DEADLINE FOR SUBMISSION OF BIDS:


All bids must be delivered in the Office of undersigned on or before the prescribed deadline of 1400 hours on 28/12/2010.

11.
OPENING OF BIDS:


The Purchaser will open the bids in the presence of bidder representatives who choose to attend at 1430 hours on 28/12/2010.
12.
WARRANTY

The Supplier shall warrant that the material to be supplied against the Purchase Order (s) to be issued against this tender inquiry shall have no defect arising from design, materials or workmanship or from any act or omission of the Supplier, which may develop under normal use of the supplied items under the conditions prevailing at final destination.

13.
EARNEST MONEY:

The Bidder shall furnish as part of his bid, a Call Deposit/Pay Order equivalent to 2% of the total bid value as Earnest Money crossed in favour of “Pakistan Revenue Automation (Pvt.) Ltd.”. Any bid not accompanied by Earnest Money shall be rejected without any right of appeal. In case of cancellation of Purchase Order as default of the Supplier the earnest money shall be forfeited in favour of PRAL. 

14.
PENALTY:

For failure to comply with the delivery schedule of Purchase Order (s), to be issued against this tender documents penalty will be imposed on defaulting Supplier as under:

14.1
1% of the cost of entire purchase order or of such item as remains un-supplied/un-completed for every day up to maximum of 5% for 10 days exceeding the delivery period.

14.2
If the item is not supplied even after payment of penalty for 10 consecutive days PRAL reserves the right to cancel the purchase order and to purchase required equipment from elsewhere at risk and cost of the defaulting Supplier.

15.
All bids should include:
15.1
Company’s profile, list of clients with their telephone number and address.  

15.2
Copies of Income Tax and Sales Tax registration certificates.

15.3
A call deposit being 2% of the bid value as Earnest Money crossed in favour of “Pakistan Revenue Automation (Pvt.) Ltd.
15.4
Samples of the quoted material. 

16.
Bidding Form Annexure “A” must also be duly filled in, stamped and signed by authorized representative of the bidder.

17.
PRAL reserves the right to accept or reject any bid and to annul the bidding process and reject all bids at any time prior to award of Contract (s) without thereby incurring any liability to the affected Bidder or Bidders or any obligation to inform the affected Bidder or of the grounds for PRAL’s action.

(MAJOR ® MASOOD AKHTAR KHAN)

Manager (Administration)

House # 15, Street # 19, F-6/2, Islamabad. Ph:
9208687.
ANNEXURE-"A"

BIDDING FORM
Date:__________





    Tender No.ADMIN(G-16)/2010
Pakistan Revenue Automation (Pvt.) Limited, Islamabad.

Gentlemen,

1.
Having examined the conditions to Tender and Specifications of Tender No. ADMIN(G-16)/2010 dated 10/12/2010, the receipt of which is hereby acknowledged we, the undersigned, offer to deliver in conformity with specifications mentioned in Tender Documents and conditions of Tender for the sum of Rs._________________________ (Rupees ______________________________ ) or such other sums as may be ascertained in accordance with the said Conditions.

2.
If our Bid is accepted we shall deliver the Rolls mentioned in the tender documents within ______ days from the date of receipt of your firm Purchase Order.

3.
We agree to abide by the terms and conditions of the Tender for the period of _______ from the date fixed for receiving the same and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

4.
Until a formal Purchase order(s) is placed, this Bid, together with your written acceptance thereof, shall constitute a binding contract between us.

5.
We understand that you are not bound to accept the lowest or any proposal you may receive or to inform us of the rejection of our bid or to give any reasons therefor.

Dated this ______________________ day of ______________________________ 2010 ______________.

Signature _______________________ in the capacity of ______________________________ duly authorized to sign Tender for and on behalf of 

_____________________________________________________________________________________

(NAME OF FIRM IN BLOCK CAPITALS)

Complete address:________________________________________________________________________

Fax No.____________________________ Telephone No.______________________________________

______________________

( SIGNATURE )

Witness:-

1.
_______________________

2.
________________________









